
Attendance Policy 

Whereas the West Muskingum Board of Education, staff and citizens of the West Muskingum District believe that 

school attendance is essential to a continued educational growth; the following is a guide for student attendance in 

West Muskingum Schools. 

Students are expected to attend classes regularly and to be on time in order to benefit maximally from the instruc-

tional program and to develop habits of punctuality, self-discipline and responsibility. Students must be in regular 

attendance if they are to derive benefits from such educationally sound activities as: 1) special instruction and indi-

vidual help in skill developments, 2) group discussions, 3) spontaneous dialogue between teacher and students,    

4) performance tests, 5) films, 6) lectures, and 7) other planned activities. 

 

Continuity in the learning process is seriously disrupted by excessive absences. In most situations the work missed 

cannot be made up adequately. Students who have good attendance generally achieve higher grades, enjoy school 

more and are more employable after leaving high school. 

 

School attendance is closely related to school and life success. Therefore, the legal reasons for school absence as 

well as the West Muskingum Local School District attendance regulations are as follows: 

 

Legal Reasons For School Absences 

(Ohio Revised Code) 

1. Personal Illness: The approving authority may require the certificate of a physician if he/she deems it advisable. 

2. Illness in the Family: The absence under this condition shall not apply to children under 14 years of age. 

3. Quarantine of the Home: The absence of a child from school under this condition is limited to the length of quar-

antine as fixed by the proper health officials. 

4. Death of a Relative: The absence arising from this condition is limited to a period of three (3) days unless a rea-

sonable cause may be shown by the applicant child for a longer absence. 

5. Homework Due to Absence of Parents or Guardians: Any absence arising because of this condition shall not 

extend for a period longer than that for which the parents or guardians were absent. 

6. Observance of Religious Holidays: Any child of any religious faith shall be excused if his/her absence is for the 

purpose of observing a religious holiday consistent with his/her creed or belief. 

7. Emergency or Set of Circumstances which in the judgment of the superintendent of schools constitutes a good 

and sufficient cause for absence from school. 

 

School Absences: All Schools 

A. The maximum number of days a student may be absent from school is twenty (20) days per year. 

Exceptions to this are: 1) Extended periods of extreme illness confirmed by a doctor, or hospitalization, or pre-

planned medical treatment confirmed by a doctor. 2) Field trips sponsored by the school and school-related activi-

ties approved by the building administration. Doctors excuses need to be turned in within 10 days. 

 

B. When the student reaches five (5) days of absence, he/she will be given an Absence Notification Letter. 

 

C. When the student reaches ten (10) days and fifteen (15) days of absence, he/she will be mailed an Absence Noti-

fication Letter. At this time referral will be made to the county attendance coordinator. The parent or guardian is 

required to contact school personnel, either by phone or by coming to school to discuss the absences. 

 

D. When a student exceeds the maximum number days of absence, twenty (20) days, the following action will take 

place: The high school student will lose credit. The middle school student may be expected to attend summer 

school, or be retained. The elementary student may be expected to attend summer school or be retained. 
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Class Absences    High School 
A. The maximum number of days a student may be absent from a class is ten (10) days for a semester class and 

twenty (20) days for a year-long class. Exceptions to this are: 1) Extended periods of extreme illness confirmed by 

a doctor, or hospitalization, or preplanned medical treatment confirmed by a doctor. 2) Field trips sponsored by the 

school and school-related activities approved by the building administration. 

B. When the student reaches five (5) days absence in a year-long class, he/she will be given an Absence Notifica-

tion Letter. The letter will indicate that no credit status will occur in the semester course after the tenth absence. 

C. When the student reaches ten (10) days absence in a year-long class, he/she will be given an Absence Notifica-

tion Letter to take home to parent or guardian. The parent or guardian is required to contact school personnel, ei-

ther by phone or by coming to school, to discuss the absences within three (3) days of the notification. 

D. When the student exceeds the maximum number of absences, ten (10) in semester classes or twenty (20) in year

-long classes, the result will be No Credit for the class. The student will be notified regarding the No Credit status. 

The student will be expected to remain in the class with no additional absences and continue to do all work as-

signed. Upon request of the parent and/or student, the building administrator will conduct a review of the no credit 

status at the conclusion of the course. The parent may appeal, in writing, the result of the building review to the 

central administration if he/she feels the building decision does not reflect the intent of this policy. 

 

Tardiness: All Schools 

The teacher and the administration shall make every effort to prevent tardy behavior. Students will be counted 

tardy when they are not present at the designated beginning time for class or school. Tardiness will result in a pro-

gressive disciplinary action developed by the school; the more tardies a student accrues, the more severe the pun-

ishment. If the primary cause for tardiness to school is because of driving, the student’s driving privilege will be 

revoked. 

 

Truancy/Class Cut:    High School and Middle School 
Truancy is defined as being out of school or class for a reason other than the reasons listed under the Ohio Revised 

Code (ORC). A student who is truant from school or class will not be allowed to make up missed work in the   

class(es) for the truancy date(s). Truancy from school or from study hall will result in disciplinary action. 

 

Planned Absence: All Schools 

According to Ohio Law, days missed for family vacation, college visitation, and educational activities sponsored 

by organizations other than the school are not legal absences. However, it is recognized that circumstances may 

cause a parent to request that a student be out of school for one of the above reasons and a planned absence policy 

has been adopted by the Board of Education. It should be noted that a planned absence is not an exception to the 

twenty (20) days maximum absence. 

 

Make-Up of Class Work: All Schools 

There is no adequate way to make up a class that is missed. School work missed for any school related activity can 

be made up. When a pupil has been absent, it is the pupil’s responsibility to contact his/her teacher on the day he/

she returns to school and make arrangements to make up his/her assignments and tests. The time limit for make-up 

work shall be one day for each day of absence, but may not exceed two (2) weeks after the re-entry to school 

unless an extension is granted, in writing, by the principal. Where the absence is anticipated in advance, such as an 

operation, the student should arrange a procedure in advance for making up assignments and tests. 

 

Work missed because of suspension is to be made up when the student returns to school. 

 

NOTE: 

School field trips or school-sponsored activities do not count as class absences. 

 

NOTE: The parent may appeal to the Superintendent of Schools, in writing, 

Any action of the administration that does not reflect the intent of this policy. 
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